
CodeofConductforemployees(Non-teachingStaff)

College employees (Non-teaching staff) play a vital role in academic and administrative

functioning of the institution and their conduct significantly influences the reputation,

discipline and effectiveness of the college. Panchur College has adopted the following

Code of Conduct for the smooth running of the institution.

N o n -te a ch in g em p lo yee s s h a ll:

● C o m p ly w ith th e ru les , re g u la tio n s , s ta tu tes a n d n o tifica tio n s is s u ed b y th e

G o ve rn m e nt, th e U n iv ers ity o f C a lcu tta a n d th e c o lleg e a u th o rit ies .

● U p h o ld th e v a lu e s , d ig n ity a n d re p u ta tio n o f th e co lle g e .

● B e p u nc tu a l, re g u la r a n d d is c ip lin ed in a tte n d a n ce a n d w o rk .

● P erfo rm a s s ig n ed d u tie s effic ie n tly , d ilig en tly a n d re s p o n s ib ly.

● M a in ta in c o u rte o u s a n d re s p e ctfu l b e h a vio r to w ard s s tu d e n ts , tea c h ers ,

co lle a g u e s an d g u a rd ia n s .

● A v o id a n y co n d u c t th a t m a y ca u s e in co n ve n ien c e, h a ra s s m e n t o r d is c rim in atio n .

● P ro tec t th e co n fid e n tia lity o f o ffic ia l re co rd s , d o cu m en ts a n d s en s itive in fo rm a tio n .




